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Circular Letter No.4204/Add.14
Annex, page 51

A Evidence of Seafarer Status Document(s)

The protocols refer to seafarers carrying a document or documents that can individually
evidence that they are a bona fide seafarer.

Any or a combination of the following documents should be accepted as evidence of being
seafarers and are documents that have been established by international conventions and/or
are consistent with those referenced in IMO Circular Letter No.4204/Add.6 (27 March 2020).

Seafarer identity document (SID)

A seafarer's identity document (SID) is issued by a State to each of its nationals and
permanent residents who are seafarers under ILO Seafarers' Identity Documents
Convention, 1958 (No. 108) and the ILO Seafarers' Identity Documents Convention
(Revised), 2003 (No.185). Any seafarer who holds a SID should be recognized as a
seafarer. States are required to permit the entry into their territory of seafarers holding
a valid SID supplemented by a passport, when entry is requested for the purpose of
joining their ship or passing in transit to join their ship in another country or for
repatriation.

Seafarer employment agreement (SEA)

A seafarer's employment agreement (SEA) is required to be signed by both the
seafarer and the shipowner (or a representative of the shipowner) under the ILO
Maritime Labour Convention, 2006, as amended. It is a written legally enforceable
agreement that sets out the terms and conditions for employment of a seafarer.
Minimum particulars to be contained in a SEA include the seafarer's full name, date of
birth and their capacity.

Seafarer certificates (CoCs, CoPs, flag State endorsements and medical certificates)

A seafarer certificate is issued to seafarers who meet the requirements for service, age,
medical fitness, training, qualification and examinations under the IMO International
Convention on Standards of Training, Certification and Watchkeeping for Seafarers
(STCW), 1978, as amended. The capacity in which a seafarer is authorized to serve is
identified on their certificate of competency (CoC) or certificate of proficiency (CoP).
Seafarers serving on ships flying the flag of a State that is not the same as the
Administration who issued their original certificate are required to hold an endorsement
attesting to the recognition of a certificate (i.e. flag State endorsement), or documentary
proof that an application for an endorsement has been submitted (i.e. CRA). Seafarers
also carry medical certificates which certify their fitness for duty following an
examination by an approved medical practitioner as required by the IMO STCW
Convention and ILO MLC, 2006, as amended.

Seafarer's discharge/record book

A seafarer's discharge book is issued by flag States to their nationals who are seafarers
or foreign nationals employed or engage on board ships that fly the State's flag in
accordance with national rules and regulations, and provides a record of the seafarer's
seagoing experience and cetrtification.

I\C_L\CL.4204-Add.14.docx
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B Crew Health Self-Declaration & Daily Temperature Records

The protocols refer to a seafarer completing a "Crew Health Self-Declaration" and keeping
records of daily temperature checks.

The following is a template for a "Crew Health Self-Declaration" and a template for "Daily Crew
Temperature Check Records", which should be completed by seafarers while still at their place
of ordinary residence or onboard ship, prior to their travel.

CREW HEALTH SELF-DECLARATION FORM

Name of Seafarer:

Date:
[Medical Certificate] [Number/Reference:]
[Date of Examination:]
[Date of Expiry:]
Crew Change Type: 0 Joining ship
O Leaving ship
If joining ship, Place of Ordinary Residence:
(i.e. city/town, country)
If leaving ship, Ship Name:
IMO No.:
Flag State:
Capacity/Position:

Have gone on shore leave in the last 14 days?
Yes / No

Have you maintained a safe distance from any shore-side personnel
that have boarded the ship in the last14 days?
Yes / No

Have you received information and guidance on the coronavirus (COVID-19), including about
standard health protection measures and precautions?
Yes / No

Do you understand and comply with applicable standard health protection measures and
precautions to prevent the spread of the coronavirus (COVID-19), such as proper hand
washing, coughing etiquette, appropriate social distancing?

Yes / No

I\C_L\CL.4204-Add.14.docx
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During the last 14 days, have you:

- Tested positive for being infected with the coronavirus (COVID-19)?
Yes / Nolf "Yes", please provide date of test and name of test:

- Tested positive for the antibodies for the coronavirus (COVID-19)?
Yes / Nolf "Yes", please provide date of test and name of test:

- Shown any symptoms associated with the coronavirus (COVID-19), specifically,
A new and continuous cough: Yes/No
A fever: Yes / No

- Completed a period of self-isolation related to the coronavirus (COVID-19)?

Yes/Nolf "Yes", please explain the circumstances and the length
of self-isolation:

- Had close contact with anyone that has tested positive for coronavirus
(COVID-19)?
("Close contact" means being at a distance of less than one metre for more than 15 minutes.)

Yes / No

- Had close contact with anyone with symptoms of the coronavirus (COVID-19)?
("Close contact" means being at a distance of less than one metre for more than 15 minutes.)

Yes/No
- Maintained good personal hygiene and complied with applicable health protection
measures and precautions?
Yes/ No
| confirm that the information provided above is correct to the best of my knowledge.

Signature:

Date:

DAILY CREW TEMPERATURE CHECK RECORDS

Name of Seafarer: ()of () pages

| confirm that the information below is an accurate record of my body temperature.
Signature:

Check 1 Check 2

Date Temperature**  Time Temperature*™  Time

Use additional rows if checking temperature more than twice daily.
Temperature may be recorded in degrees Celsius or Fahrenheit.

*k

I\C_L\CL.4204-Add.14.docx
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C Employer Letter and Crew Change & Travel Information Sheet

The protocols refer to the seafarer carrying an employer letter and a document that provides
the relevant details about the seafarer, specifically their travel arrangements and ship they are
traveling to join or leave.

The following is a template for an employer letter® and a Crew Change & Travel Information
Sheet, which may be attached to or accompany the letter.

[Company Header/Logo]

[Date]

To Whom this might concern,

Dear Sir / Madam,

CONFIRMATION OF TRAVEL FOR THE PURPOSE OF A CREW CHANGE

This letter has been prepared by [Name of Company] to confirm that [Name of Seafarer,
Passport No.] is a seafarer that is traveling for the purpose of a crew change of a ship.

[Name of Seafarer, Passport No.] has been serving onboard [Name of Ship, IMO No.] and is
now being repatriated to their place of ordinary residence in [Final Destination].

OR

[Name of Seafarer, Passport No.] is traveling to join the [Name of Ship, IMO No.] to relieve a
crew member onboard the ship in [Name of Port, Country].

Crew changes are vital for ensuring the safety of ships and those that operate them and
ensures that ships can continue to carry the essential supplies and commodities needed
worldwide during the coronavirus (COVID-19) pandemic.

Your understanding and assistance in facilitating the travel and movement of [Name of
Seafarer] for the purpose of this crew change is appreciated. Please do not hesitate to contact
us if any further information is required.

Yours faithfully,

[Signature]

[Printed Name]

[Position of Company Representative]
[Contact Details]

This template was jointly developed by the International Chamber of Shipping (ICS) and the International
Transport Workers' Federation (ITF) with the assistance of ILO.

I\C_L\CL.4204-Add.14.docx



Circular Letter No.4204/Add.14
Annex, page 55

CREW CHANGE & TRAVEL INFORMATION SHEET
Name of Seafarer:

Date of Birth:

Nationality:

Passport No.:

Seafarer's Discharge / Record Book No.:
Seafarer's Identity Document No. (if applicable):

Company Name:

Ship Name:
IMO No.:
Capacity/Position:
Crew Change Type: 0 Joining ship
O Leaving ship

Service Period Start:

End:
Starting Point of Travel Location:
(e.g. place of ordinary residence, a port) Date:
Final Destination of Travel Location:
(e.g. place of ordinary residence, a port) Date:

Full Travel Itinerary Details:
(e.g. transfers, airports, airlines, flight numbers etc.)

Agent Details:
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D Port — Crew Change Information Sheet

The protocols refer to a document that could be prepared by ports to provide essential
information to all concerned about special measures related to coronavirus (COVID-19), which
would be relevant to facilitating safe crew changes in the port.

The following are some of the types of information that ports should consider providing in a
form that is available to other stakeholders concerned with facilitating safe crew travel and
transfers.

PORT — CREW CHANGE INFORMATION SHEET
Date:

Port Name:
Location:
Country:

General information on port operation during the coronavirus (COVID-19) pandemic:
General measures related to the coronavirus (COVID-19) pandemic:

Method(s) of providing health advice/alerts issued to port users:

Description of any health measures and screening procedures

for seafarers arriving at the port to join a ship:
(e.g. temperature checks, health self-declaration forms/questionnaires, testing, etc.)

Description of health measures and screening procedures

for seafarers disembarking ships in the port:
(e.g. temperature checks, health self-declaration forms/questionnaires, testing, etc.)

Description of special measures and procedures

for conducting crew changes in the port:
(e.g. security, customs & immigration, health, etc.)

Designated zones or areas related to facilitating
seafarer movements in port and conducting crew changes:

(Drop-off & pick-up zones, holding/segregation areas, healthcare facilities and assessment areas, etc.)

Description of any special local movement or travel requirements/restrictions:

Port Health Authority Name:
Contact information:
Designated medical/healthcare facilities

References or links to relevant local/national requirements or guidance
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E Airport — Crew Travel Information Sheet

The protocols refer to a document that could be prepared by airports to provide essential
information to all concerned about special measures related to coronavirus (COVID-19), which
would be relevant to facilitating safe crew travel.

The following are some of the types of information that airports should consider providing in a
form that is available to other stakeholders concerned with facilitating safe crew travel and
transfers.

AIRPORT — CREW TRAVEL INFORMATION SHEET
Date:

Airport Name:
Location:
Country:

General information on the operation of flights during the coronavirus (COVID-19) pandemic:
General measures related to the coronavirus (COVID-19) pandemic:

Method(s) of providing health advice/alerts issued to airport users and passengers:
(e.g. designated website or app, posters, public address system announcements, etc.)

Description of health measures and screening procedures for arriving passengers:
(e.g. any PPE requirements, temperature checks, health self-declaration forms/questionnaires, testing, monitoring and
surveillance, etc.)

Description of health measures and screening procedures for departing passengers:
(e.g. any PPE requirements, temperature checks, health self-declaration forms/questionnaires, testing, monitoring and
surveillance, etc.)

Description of designated health authority and facilities in airport  Type:
Location:
Contact:

Special/designated pathways and eligibility Check-in:
Security:
Border Control:
Customs & Immigration:

Special/designated zones or areas and eligibility Drop-off & pick-up zones:
Holding/waiting areas:
Segregation areas:

Flight connections and lay-overs special requirements and procedures:

References or links to local/national public health authority requirements or guidance
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Airline — Crew Travel Information Sheet

The protocols refer to a document that could be prepared by airlines to provide essential
information to all concerned about special measures related to coronavirus (COVID-19) during
embarkation and disembarkation of aircraft and in-flight.

The following is a suggested template that could be used by airlines to provide some essential
information, which may be circulated to those arranging travel or traveling with the airline.

AIRLINE — CREW TRAVEL INFORMATION SHEET
Information on flights and schedules during the coronavirus (COVID-19) pandemic:
General measures related to the coronavirus (COVID-19) pandemic:

Method(s) of providing health advice/alerts to prospective and booked passengers:
(e.g. designated website or app, posters, departure lounge address system announcements, etc.)

Description of pre-boarding/departure gate health measures and procedures:
(e.g. temperature checks, health self-declaration forms/questionnaires, testing, monitoring and surveillance, etc.)

Description of health measures and procedures during embarkation:
(e.g. temperature checks, health self-declaration forms/questionnaires, testing, monitoring and surveillance, etc.)

Description of in-flight health measures and procedures:
(e.g. temperature checks, face masks & gloves requirements, interaction with cabin crew and passengers, etc.)

Description of health measures and screening procedures during disembarkation:
(e.g. monitoring and surveillance, early provision of health declaration card of country of arrival, etc.)

Arrangements for aircraft cabin and baggage disinfection:

Arrangements for monitoring the health of flight and cabin crew:
(e.g. temperature checks, health self-declaration forms/questionnaires, testing, monitoring and surveillance, etc.)

Flight connections and lay-overs special requirements and procedures:

Description of arrangements for bookings and reservations
(e.g. contact information, booking/reservation systems and partners, etc.)

References or links to other relevant international/national regulations or guidance

I\C_L\CL.4204-Add.14.docx



Circular Letter No.4204/Add.14
Annex, page 59

G National — Crew Travel Information Sheet

The protocols refer to the need for compliance with the requirements of Governments and their
relevant national authorities. As such, all stakeholders involved in facilitating crew travel and
changes need to be able to receive and be aware of some essential information about the
requirements, approaches and measures established related to the coronavirus (COVID-19)
pandemic. These requirements and measures will be related public health, civil aviation,
customs, immigration and border control.

The following are areas and elements of information that Governments and relevant authorities
should consider providing in a form that is available to other stakeholders concerned with
facilitating safe crew travel and changes.

NATIONAL — CREW CHANGE & TRAVEL INFORMATION SHEET

Date:

Country:

General national measures related to the coronavirus (COVID-19) pandemic:

Method(s) of providing public health advice/alerts to public:

(e.g. designated website, national declarations/orders or public advisories)

Requirements and guidance of relevant national authorities
Public Health — Description of relevant requirements and key guidance:
Customs — Description of relevant requirements and key guidance:
Immigration — Description of relevant requirements and key guidance:
Border Control — Description of relevant requirements and key guidance:
Civil Aviation — Description of relevant requirements and key guidance:

Description of any special regional or local variations in requirements and guidance:

Permissions Flights — Confirmation of permission to operate flights and airports
Crew changes — Confirmation of permission to conduct crew changes

Documentation Any special documentation required for crew travel or crew changes:

References or links to public health notices/guidance related to coronavirus (COVID-19)

References or links to maritime circulars/advisories related to coronavirus (COVID-19)
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